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FOREWORD

I commend this booklet to you as an accompaniment to the recently published (October 2006) Parish Financial Administration for Parish Priests.

This additional information will be of more personal interest to the Priests of the Diocese. It is a summary of normative regulations affecting the financial position of Priests in the Diocese and, together with any subsequent additions, will therefore be the reference point for information on this matter.
Archbishop Kevin McDonald

May 2007
The following notes take as their starting point
Can. 281 §1 of the Code of Canon Law: 

“When clerics dedicate themselves to the ecclesiastical ministry, they deserve a remuneration which is consistent with their condition in accord with the nature of their responsibilities and with the conditions of time and place; this remuneration should enable them to provide for the needs of their own life and for the equitable payment of those whose services they need.”
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I. Payments to Priests
Mass Stipends
Irrespective of the number of Masses he celebrates on one day a Priest may accept for himself only one stipend on any one day apart from Christmas Day, when he may accept a stipend for each Mass celebrated. Any extra stipends should be sent to the Finance Office, who will apply them for purposes from time to time prescribed by the Archbishop. (Code of Canon Law, Can. 951 §1)
For each Mass offered for the Holy Souls, where the source of the offering is a money box in the church, a Priest may apply a stipend of £10.
A Parish Priest may draw a stipend of £10 per Mass from general parish funds for each pro populo Mass he is obliged by office to offer (Can. 534 §1). This has been effective in this Diocese since June 2006 (Ad clerum no. 23).
Where the investment income from Cluniac Investments in respect of Foundation Masses is insufficient to provide a stipend of £10 per Mass, the shortfall may be made up from general parish funds.

Surplus Mass intentions
Priests / parishes which find themselves with more Mass intentions than can be discharged within a year should forward them with the offerings either to priests who request them or to the Finance Office (Canons 953 and 955) for distribution to priests in need.

 
Stole Fees

These are offerings to the Priest by the faithful and should not be quoted by the Priest in a set amount as a fee for a particular Sacrament or service (Baptism, marriage, funeral, etc.) 
Supply Fees

The Diocese does not set its own rates for Supply Fees but publishes in the Ad clerum, for information, the guidelines agreed from time to time by the Conference of Major Religious Superiors. 

The current guidelines quote the following suggested offerings:
Sunday Mass & Homily
£50

Weekday Mass

£20

Funeral Mass

£75

Wedding Mass

£75

Confessions (per hour)
£35

The recommendations indicate that travel expenses should be added to these amounts. The Mass stipends should go directly to the officiating Priest.
When a Priest visits from abroad for a longer (e.g. summer) supply, a separate rate of remuneration should be agreed with him before his arrival, taking into consideration the length of his stay and the fact that he will receive board and lodging from the parish. The payment of his travel expenses, which may include flights, should be clarified at an early stage.
For Priests visiting from overseas for a six-month or longer stay please see the relevant note under Section III below: “Priests visiting from overseas”.
Clergy Support Stipend
Parishes should make provision for a stipend for Priests holding full-time parish appointments from the Archbishop. The Clergy Support Stipend, introduced with effect from July 2006, is fixed by Diocesan rule (with regard to Canon 281§1) at £1,200 per annum, payable £100 monthly (see Ad clerum No.23, June 2006) 
Clergy holding other types of appointment may be entitled to such support stipend as may be provided for in their appointment terms and conditions.

The Parish Priest’s stipend of £100 per annum was abolished in June 2006 

(Ad clerum no.23). For payment in respect of pro populo Masses see MASS STIPENDS above.

Car Allowance

With the introduction of the Clergy Support Stipend (see above) any block payment previously payable from parish funds in respect of the running of a car has been withdrawn.
It will almost certainly be advantageous from a tax point of view for a Priest to own his own car rather than it being parish owned, in which case it becomes a taxable benefit in kind. Subject to consultation with the Parish Finance Committee the Parish may lend up to £5,000 interest-free to a Priest for the purpose of purchasing a car. A loan up to this amount does not attract income tax. The loan should be documented in a brief loan agreement, which should set out the repayment schedule. The receipt for the purchase of the car should be kept in the parish files.
A tax-free allowance in respect of “business mileage” may be claimed by a Priest from parish funds based on the Her Majesty’s Revenue and Customs (HMRC) statutory Fixed Profit Car Scheme. HMRC set the rates under this scheme. They are currently:
Up to 10,000 business miles
40p per mile

Over 10,000 miles


25p per mile

Passenger (on business)

  5p per mile
It is necessary for the Priest to keep a record of his mileage for parish or other qualifying “official” mileage (e.g. attendance at meetings and on-going formation days, Priest support group meetings); failure to do so may make the payments liable to tax.
Christmas and Easter Offerings

Priests in parish appointments are entitled to apply in writing to the Diocesan Finance Office or via the Director of On-going Formation, if they prefer, for a supplement to the Christmas and Easter Offerings that they receive in the parish, if these fall below £2,000 and £1,000 respectively. Grants are made available from a central fund, to which other Priests generously contribute from their higher Christmas and Easter offerings.
Payments for chaplaincy work

Unless the Priest is undertaking chaplaincy work on a full-time contract or is engaged as a chaplain after relinquishing parish ministry or subject to a specific and particular agreement, income from chaplaincy work is due to the parish and not to the Priest personally. The payment is regarded as recompense to the parish for the time spent away from his parish duties.
II. Entitlements / payments on Priests’ behalf

National Insurance Contributions

Normally a Priest pays Class 2 self-employed contributions. These are paid on the Priest’s behalf from parish funds. For income tax purposes contributions made on a Priest’s behalf are regarded as direct income. Currently a Priest over the age of 65 ceases to pay National Insurance contributions.
Private Healthcare Scheme
The Diocese operates a private healthcare scheme, which Priests, who are incardinated in the Diocese of Southwark, may join on a voluntary basis. The annual premium is paid by the Diocese, funded in part by the Clergy Support Fund Assessment on parishes. The amount that has been paid on the Priests’ behalf (there are currently three age bands) is advised each year in the Ad clerum. The policy has an excess for each Priest of £100 per scheme year (commencing 1st March), which the Priest is normally expected to bear himself. The premium paid on the Priest’s behalf by the Diocese is regarded as a benefit in kind for income tax purposes. Priests should advise the healthcare company direct of any change of address.
Where Priests no longer in parish service have elected to live abroad (generally Ireland), the Diocese will contribute to the cost of private healthcare cover up to the amount that would have been paid in premium for the Priest under the UK-based Diocesan scheme.

Travel Insurance
Priests, Deacons and their families (and Diocesan employees whilst on business), when travelling outside the UK, benefit from the travel cover provided under the Diocesan block insurance policy. The Diocesan Finance Office should be advised in writing (e.g. by e-mail) of the travel details (dates and destinations) to ensure that cover is in place. A policy summary, which includes emergency contact numbers, is provided by the Diocesan Finance Office. Those travelling within the European Union and, additionally, Iceland, Liechtenstein, Norway and Switzerland should carry a European Health Insurance Card (EHIC), obtainable through a post office. The Catholic Church Insurance Association (tel. 01269 422030) can assist with insurance for overseas travel insurance for parish pilgrimage groups.
On-going formation study days
The cost of attending these days (fee and travel expenses) is a legitimate expense that may be drawn from general parish funds.

Priests’ Support Groups
Priests in parishes may draw up to £60 per monthly meeting against the cost of attending overnight gatherings of these groups. Travel to the meetings is also a legitimate expense that may be drawn from general parish funds / claimed as “business mileage”. Priests not in parish ministry may apply to the Diocesan Finance Office for reimbursement of these costs.
Retreats
Diocesan Priests are encouraged to make a spiritual retreat at least once a year. The cost of an annual retreat is a legitimate charge on the parish and is not a taxable benefit as it is analogous to in-service training. Any Priest, who is not in parish ministry or has left parish ministry, may apply to the Diocesan Finance Office for reimbursement of his annual retreat costs.
Study days and further study courses
Study days taken by a Priest are a legitimate charge on general parish funds. Application should be made to the Archbishop for funding of participation in longer-term further study courses.
 Sabbaticals / extra-ordinary leave
Priests wishing to take sabbatical leave should in the first instance discuss their wish with the Archbishop or their Area Bishop. The Diocese normally provides financial support by paying the basic Diocesan Stipend (currently £5,476 p.a.) for the time the Priest is on sabbatical. Payment for a sabbatical course, including travel, is usually funded 1/3 parish, 1/3 Diocese and 1/3 by the individual or on a 50/50 basis for those in a Diocesan appointment.
III. Other payments and matters
Clergy Support Fund
An annual contribution, based on the parish DDF Assessment, is required from each parish towards this Fund, which has been established in accordance with the Code of Canon Law, Can. 1274. The Diocese meets expenses and makes grants from this Fund in support of sick and incapacitated Priests, those in need of particular support and Priests, who are no longer in full-time parish ministry (see relevant section below).


Secular Clergy Common Funds (“Big & Little M”)
All Priests are encouraged to apply to become members of the two Secular Clergy Common Funds, which provide financial assistance by way of grants for Priests who fall ill, are incapacitated or retire from active parish ministry. The contact details are given below:

Mr. Michael O’Shea 


Rev. Richard Hind

Secretary, 




Secular Clergy New Common Fund

Secular Clergy Common Fund

38 Hartlands Road

St.Mary’s Cemetery 


FAREHAM

Harrow Road 



Hants.

LONDON 




PO16 0NL

NW10 5NU
The joining fees and annual subscriptions are paid by the Diocese on the Priests’ behalf.

Priests from overseas incardinated in the Diocese

These Priests can reasonably expect to be able to make one trip home each year to visit their families. This would be paid in the first instance as a legitimate expense from parish funds.
Priests visiting from overseas

Priests from overseas, who have been accepted by the Archbishop for extended appointment in the Diocese, should be in possession of a written letter of appointment from the Vicar General, which provides the terms and conditions for their stay in the Diocese including all major financial arrangements including visa costs and flights home during their term of service. 
They should, as soon as possible, contact HM Revenue and Customs (tel. 0845 915 7006) to register for National Insurance and Income Tax. Further information may be obtained from the website www.hmrc.gov.uk. 
Where a visiting priest on extended service wishes to open a private bank account, a letter of introduction to the Diocesan bankers, NatWest, should be obtained from the Finance Office. The bank account will be opened at the Lambeth North branch of NatWest (opposite Lambeth North Underground station), which is close to St. Georges’s Cathedral.
Priests who have resigned from parish ministry and full-time ecclesiastical appointments
When a Priest leaves full-time parish ministry, the Diocesan Finance Office tries to establish, by means of a standard questionnaire, his likely income and individual needs in order to ensure that he has sufficient financial resources (Code of Canon Law, Can. 281 §1 & §2). Investment income and interest on personal savings in excess of a capital amount of £16,000 are also taken into account. The Finance Office will agree a package with the Priest appropriate to his circumstances and needs. The Priest should also apply to the Secular Common Funds for a grant.
Where he is living independently and paying for his own upkeep, the Diocese generally tries to supplement a Priest’s income, if necessary, by payment of a grant to achieve an annual income of £10,000, so that the Priest can comfortably afford the necessities of life, live in well-heated and properly maintained accommodation and can pay for recreation and travel.
Once the Archbishop has accepted the resignation of the Priest from parish ministry, the Priest should contact the Diocesan Finance Office to discuss where he wishes to live. The Diocese will provide or purchase a property for the Priest to occupy in an area appropriate to his needs within the Diocese. He will be expected to meet all normal running costs associated with the property including Council Tax. The Diocese will ensure that the property is set up with all the basic equipment and fittings and will pay for decoration and maintenance inside and outside.
In time sheltered accommodation may become more suitable and residential / nursing home facilities can also be provided for on an agreed financial arrangement with the Diocese according to the Priest’s own means. 
The Diocese will reimburse the Priest for Priests’ Support Group meetings (£60), retreats and On-going Formation study days including travel expenses to such meetings.

Making a Will

There is a serious responsibility on the part of each Diocesan Priest to make a Will and leave instructions for funeral arrangements. It is advisable to consult a solicitor in drawing up a Will. It should be kept in a safe place and where it can be easily located. A Priest’s Will, or a copy, may be lodged in the safe of the Diocesan Finance Office. The name and address of the executor(s) should be clearly marked on the envelope containing the Will. If the Will is not left with the Diocese the name and address of the executor of the Will should be made known to the Chancellor in a letter.
Personal finances

Priests are reminded that they are obliged to file an Income Tax Return each year. For income tax purposes a Priest is not regarded as self-employed but as an office holder and he should complete the Ministers of Religion supplementary sheet to the Income Tax Return.
Personal monies should always be kept completely separate from parish funds and bank accounts. Parish funds must always be held in a bank account in the parish name and under no circumstances whatsoever in an account in the name of the Priest. Priests should not lend money to the parish, however well-intentioned this is, nor should they borrow, even temporarily, from parish funds or from any other fund for which they have to render an account except under a formal loan arrangement with the parish exclusively for the purchase of a car.

A Priest’s personal finances are his own responsibility. As his income is quite restricted and can even fall, if he is transferred to a poorer parish, he should exercise extreme caution and prudence in the use of credit cards and in incurring personal debt. Where a Priest finds himself financially in an emergency, he should contact the Diocesan Finance Office for advice and assistance.
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